
Transfer Grades Within District

A new student in your gradebook will 
have a green ribbon

To transfer grades, click on the ½ 
diamond, select Transfer Grades

Original Grade Location:  select Within 
District

Transfer Grade Type: select Current 
Overall Percentage

Click on Class to copy from drop down 
menu, Select Course/Teacher

Select Next 



Transfer Grades Within District
Select the correct Term

Click on Copy Starting Percent from 
Selected Class

Current percentage from previous class in the 
Starting Percent box

Click on Next



Select Include in Transfer (top), this will 
highlight all assignments

Click Run Process

Transfer Grades Within District

Click on Close

Verify the grade calculation has been 
adjusted with the transfer scores.

A T (transfer) will appear above the 
student score



**This process will need followed for each 
course/gradesheet you have with the new student
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